TocyaapcrBeHHOEe AaBTOHOMHOE NPodeccCHOHAILHOE 00pa3oBaTe/IbHOE yUpekKIeHne
CaepayioBekoii obaacru «Tamuukmii gecorexunyeckuii koenxk um. H.U. Kysnenosa»
(TATIOY CO «TJIK um. H.H. Ky3nenoa»)

IIPUKA3

23.12.2021 r. r. Tanuua No 235-0n

«Ilonoxcenue 06 omoene dbyxearmepuuy

B uensx a3¢peKTUBHOTO yrpaBieHHs U KOOPAUHALIMK paboThl 0TeNa OyXraiTepuu

ITPUKA3BIBAIO:

1. YtBepnuth «Ilonmoxxenue o6 otmene Oyxranrepuu» B [AIIOY CO «TJIK um. H.U.
Ky3nenosa» u BBecTu B neiictue ¢ 1 saBaps 2022 roxa.

2. JloBecTH [0 BceX TNOJpa3feieHHd W CIykO YUpexIeHHUS COOTBETCTBYIOLIUE
JIOKYMEHTBI, HEOOXOAUMBIE JUIsl OOeCTIeYeHHsl pealn3aluu JIeSATeTbHOCTH OTAeNa OyXralTepuu
B YUPEXKIEHHH, JOKYMEHTOOOOpOTa, CAHKIIMOHHPOBAHHS pAcCXOJOB  YUPEXKIEHUS U

HAJIOTOO0JIOKEHUS.

3. KoHTpOJIb 32 MCTIOIHEHHEM TIPUKA3a BO3JIOKHMTH Ha Il1aBHOro Oyxranrepa Pomanosy C.J.

Jlupekrtop : C.N. JIamoxk

\.

CepTucukar: 0265B59E0009AD048D412C6E56492981C3
Bnapeneu: Nswok Ceprei VisBaHoBUY
[OenctauteneH: ¢ 13.04.2021 po 13.07.2022

AOKYMEHT MOAMUCAH
SNEKTPOHHOWM MOAMUCHIO




lNocynapcTBeHHOE aBTOHOMHOE TTpoheccHoHaTbHOE 00pa30BaTEIbHOE YUPEIKICHHE
CepaoBckoi obyacTu
«Tamukuit necorexunueckuit kouiemx um. H.M. Ky3nenosa»

YTBepKIEHO MPUKA30M IUPEKTOpa
['ATIOY CO «TJIK um. H.W. Ky3neunoBa»
ot 23.12.2021 Ne 235-01

HHOJIO’KEHHUE Ob OTAEJIE BYXT'AJITEPUHU
rocyJapCTBEHHOI0 ABTOHOMHOI'0 PO()eCCHOHAIBLHOI0 00Pa30BaTEIbHOI0 YUPEKICHHA

CBepaJ1oBCKoii 001acTH
«Tamuuknii secorexunuecknin kosuieax um. H.U. Kysneunosa»

Tanuma, 2021r.



1. O0mue nosoxkeHUst

1.1.byxranrepus SBJIIETCS CaMOCTOSITENIbHBIM CTPYKTYpPHBIM [10/Ipa3/JIeJICHUEM
roCyJJapCTBEHHOT'O aBTOHOMHOT'0 ITPO()eCCHOHAIBHOI0 00pa30BaTeabHOI0 yupexkaeHus CBepayioBCKOn
obnactu «Tamuikuii necorexundyeckuit koyemk um. H.U. Ky3uerosay.

1.2. bByxranrepust co3aaeTcs U IMKBUAUPYETCSA PUKA30M PYKOBOIAUTENS YUPEKICHHUS.

1.3. Byxranrepuio BO3IJIABISET IIaBHBIA Oyxranrep, Ha3HA4YaeMbld HAa JOJDKHOCTH MPUKA30M
PYKOBOIUTEIS yUPEKIACHUS.

1.4. Ha BpeMs OTCYTCTBHUS TJIaBHOTO OyXTajTepa PyKOBOJCTBO OyXTaJITepHEH OCYIIECTBISET
3aMeCTUTEIb IJIABHOTO OyXrajurepa.

1.5. Cotpynuuku OyXranTepuu Ha3HAYAIOTCS U OCBOOOXKIAIOTCS OT 3aHMMAEMOW TOJDKHOCTHU
IPUKA30M PYKOBOAUTEIS YUPEKAECHUS 110 MPEACTABICHUIO ITIaBHOIO OyXranTepa.

1.6. I'maBHBIN Oyxrantep Ha3HAYaeTCd M OCBOOOXKIACTCS OT 3aHUMAEMOU JOJDKHOCTH MPUKA30M
PYKOBOIMTEIS yUPEKIACHUS.

1.7.B cBoeli neATenbHOCTH OyXTauTepusi pyKOBOACTBYETCS:

—  JCHCTBYIOIIMM  3aKOHOJATEJbCTBOM  PoccuM W HOpPMAaTMBHOM — JOKYMEHTALMEH,
pacIpOCTPAHSIOMICHCS Ha JEATENbHOCTh OyXTalTepHH, CTAaHAAPTaMU B OOJACTH PEryIUpOBAHHS
Oyxyuera,

- YcTaBoM ydpekaeHus;

-Y4ETHOU MOJUTUKOH;

-HACTOSIIUM I10JIO)KEHUEM,

— UHBIMU JIOKAJIbHBIMU aKTaMU OpraHHU3aLiH.

2. CTpykTypa
2.1. CTpyKTypy ¥ IITAaTHYIO YUCIECHHOCTh OyXTaITEPHH YTBEPKIAECT PYKOBOJUTEb YUPESIKICHUS
[0 IPEACTaBJICHUIO INIABHOIO OyXrajaTepa U M0 COIIaCOBaHUIO C PyKOBOAMUTEIEM OT/Iela KaIpOB.
2.2. Pactipenienenue 00s13aHHOCTEH MEKIY COTPYIHUKAMHU OyXTalTepry MPOU3BOIUTCS TTIABHBIM
OyxrajaTepom.

3. 3agaun

3.1.0cymiecTBieHHEe BHYTPEHHETO KOHTPOJIS COBEPINAEMBIX (PAKTOB XO3SHWCTBEHHOH >KU3HU B
npezenax KOMIETEHIIMHA COTPYAHUKOB OyXTraaTepuH.

3.2.®opMHpOBaHUE TTOJHOW M JIOCTOBEPHOW MH(OpMAIMK O JEATEIHHOCTH OPTaHW3aluU U ee
UMYIIECTBEHHOM  TIOJI0KEHUH, HEOOXOAMMOW BHYTPEHHUM  IIOJIb30BaTeNsIM  OyXrajaTepcKoi
(buHaHCOBOI) OTYETHOCTH — PYKOBOAMTEISM,  YUPCIOUTENSAM, COOCTBCHHHKAM  HMYIIECTBA
OpraHM3aly, a TaKXKe BHEIIHUM I0Jb30BATENsIM — HHBECTOpAaM, KpEAUTOpaM M JPYrUM
N0JIb30BaTEISIM OyxXTantepckoii (prUHAHCOBOM) OTYETHOCTH.

3.3.006ecnieuenue uHpopMmalmen, HEOOXOJUMON BHYTPEHHMM U BHEIIHUM I10JIb30BaTENIsIM
OyXTaJITepCKOM OTYETHOCTH [JIsi KOHTPOJIA 3a COOJIIOJCHHEM 3aKOHOJATENbhCTBA Poccuiickoit
@denepauil MMpU  OCYLIECTBICHUHM CHEJOK, COOBITHH, omnepauuii, CBA3aHHBIX C JAEATEIbHOCTBHIO
OpraHM3aly, UX LeNecO00pa3HOCThI0, HAIMYMEM U JIBUKEHHEM HMYIIECTBa M 00s3aTeNbCTB,
UCIOJIb30BAaHUEM MaTepHaJbHBIX, TPYAOBBIX U (UHAHCOBBIX PECYpCOB B COOTBETCTBHHM C
YTBEPKACHHBIMU HOPMaMH, HOPMATUBAMH U CMETAMH.

3.4. IlpenoTBpallieHle OTPULIATENIBHBIX PE3YJIbTaTOB ACATEILHOCTH YUYPEXKICHHS M BBISIBICHHUE
BHYTPHXO3SIICTBEHHBIX PE3€PBOB 0OECTIICUeHHS €€ (PMHAHCOBON YCTOWYMUBOCTH.

4. ODyHKuMU

4.1. ®opMupoBaHUE YYETHOIN MOJUTUKH B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O OyXTalTepCKOM
ydeTe W HaJOroOOJOXKEHMH HCXOIs U3 CTPYKTYphl U OCOOCHHOCTEH AEATENbHOCTU YUPEXKIEHUS,
HE00X0IMMOCTH obecrieueHus ee (PMHAHCOBOM YCTOMYUBOCTH.

4.2. PaboTra 1o MOJATOTOBKE W MPHUHSATHIO pabOYero MiaHa c4eToB, (JOpM MEPBUYHBIX YUETHBIX
JIOKYMEHTOB, IPUMEHAEMBIX I 0pOopMIIeHHS (DAKTOB XO35HICTBEHHON KU3HHU, PErHCTPOB OyxXyueTa.

4.3. Pazpabotka GpopM JOKYMEHTOB BHYTpEHHEH OyXraaTepckoil ((pMHAHCOBOM) OTYETHOCTH.

4.4. Ob6ecrnieueHue nopsIKa NpoBeIeHUs] HHBEHTApU3aLMii aKTUBOB U 00513aTEIIbCTB.



4.5. ObecnieueHne coOIIOICHHS TEXHOJIOTHH 00pabOTKH OyXranrepckoi nHGOpMaIiy 1 mopsiika
JOKYMEHTO000pOTa.

4.6. HenpepbIBHBIN yueT aKTHUBOB, 0043aTelbCTB, (PAKTOB XO3SHCTBEHHOW KU3HHU, UCTOUYHHKOB
(¢uHAHCUPOBAaHMS JAEATEIIBHOCTH OpPraHM3alvd, JO0XOJO0B, pacxXoJ0B, HMHBIX OOBEKTOB YYeTa,
YCTAHOBJICHHBIX (heZiepalIbHbIMU CTaHIapTaMHU.

4.6.1. CBoeBpeMEHHOE OTpak€HHE Ha cueTax OyXydera Omepalyii, CBA3aHHBIX C JBHKEHUEM
OCHOBHBIX CPEJCTB, TOBAPHO-MATEPHUATBbHBIX IEHHOCTEH U IEHEKHBIX CPEJICTB U T. [I.

4.6.2. Yuer u3epkeK MPOU3BOACTBA U OOpAIICHUS, UCTIOJTHEHUSI CMET PacXoJ0B, pean3aliu
HPOJYKIIMH, BBINOJHEHUST paboT (yciyr), pe3ynbTaTroB MAEATEIBHOCTH OPraHW3alldH, a TaKKe
(MHAHCOBBIX, PACYETHBIX U KPEIUTHBIX OTEPALIUN.

4.7. CBOeBpeMEHHOE U NPaBUIbHOE OPOPMIICHHE JOKYMEHTOB JJIS YUYPEKICHHUS U BEICHMS
Oyxydera, oOecrieueHre UX COXPAHHOCTH, O(OPMIICHHS U CIaYH B YCTAHOBJICHHOM IOPSIKE B ApXUB.

4.8. CocraBieHue HSKOHOMHYECKHM OOOCHOBAaHHBIX OTYETHBIX KalbKYISILIMHA Cce0eCTOMMOCTH
HPOJYKIIUH, BBITOTHIEMBIX paboT (yciyr).

4.9. Ob6ecrnieueHue CBOEBPEMEHHBIX U MOJIHBIX PACYETOB 110 3apabOTHOM IIaTe.

4.10. IlpaBwibHOE HAYMCICHUE M TEPEUYUCICHHE HAIOTOB M COOPOB B OIOKETHI, CTPAXOBBIX
B3HOCOB B TOCYAAapCTBEHHblE BHEOIOJKETHble (DOHJBI, IUlaTe)kel B OaHKH, CPEJICTB Ha
(duHAHCHPOBaHHUE KAITUTAIHHBIX BIOKSHHUN U T. II.

4.11. TlorameHue B yCTaHOBJIEHHBIE CPOKH 3a/10JDKEHHOCTEH OaHKaM 110 ccyziaM, KpeauTaMm.

4.12. OTtuncneHne CpeACcTB Ha MaTEPUATBHOE CTUMYJIMPOBAHNE COTPYIHUKOB YUPEKICHHS.

4.13. Yuyactue Hapsay C JIpPYTMMH CIy>KOaMH B IPOBEIEHUM SKOHOMHYECKOTO aHalIu3a
XO3S5ICTBEHHO-(PMHAHCOBON JIEATEIBHOCTH YUYPEXKACHUS IO JaHHBIM OyXTaJaTepcKoro ydera W
OTYETHOCTH B IENAX BBISBICHUS BHYTPUXO3SHCTBEHHBIX pE3E€pPBOB, YCTpPaHEHHs TMOTEeph U
HETPOMU3BOICTBEHHBIX 3aTparT.

4.14. Yyactue B 0OpMIIEHUM MaTepUalIOB [0 HEAOCTayaM U XUIIEHUSAM JICHEKHBIX CPEICTB U
TOBApHO-MAaTEePHAJIbHBIX LEHHOCTEH, mepeaada B HEOOXOJMMBIX CiIydasX OSTHX MaTepHAIOB B
CJICZICTBEHHBIE U Cy/IeOHbIE OpTaHbl.

4.15. Yyactue Hapsiy ¢ PYKOBOAMTEIEM B BOIpPOCaX pa3MELIEHUs CBOOOJHBIX (PMHAHCOBBIX
CpeACcTB Ha OAHKOBCKHX JEMO3MTHBIX BKJIAJaX, KOHTPOJb 3a IMPOBEIEHUEM YYETHBIX OIepaiui ¢
JIETIO3UTHBIMHU M KPEIUTHBIMH JIOTOBOPAMH, IEHHBIMU OyMaramu.

4.16. ObGecrieueHue CTPOroro COOMIOJCHUS CMET aIMHHUCTPATUBHO-XO3SHUCTBEHHBIX U IPYTUX
pacxolloB, 3aKOHHOCTH CIHCAHUS CO CUETOB OyXTaJITepCKOro ydera HeIocTad, JeOMTOPCKOM
3aJI0JDKEHHOCTH U JIPYTUX MOTEPb.

4.17. KoHTpoab KaccoBOW IUCIHUIUIMHBI YIOJHOMOYEHHBIMU COTPYJHUKAaMU OyXrajaTepuu B
npezenax KOMIETEHIMH, YCTAaHOBJIEHHON TOJDKHOCTHOM MHCTPYKIMEH U nonokeHussMu banka Poccun.

4.18. CocrapieHue OajyiaHca W OIEPATHBHBIX CBOJHBIX OTYETOB O JIOXOJAX M Pacxojiax CPEJICTB,
00 HCIOJB30BaHUU OIOJKETA, IPYToil OyXTranTepcKol U CTaTUCTUYECKOH OTUETHOCTH, IPECTaBICHHUE
WX B YCTAHOBJICHHOM TMOPSAKE B COOTBETCTBYIOIINE OPTAHBI.

4.19. PaccMoTpeHHE M BHM3MpPOBAHHE TJIAaBHBIM OyXTrajlTepoM CIyXalluX OCHOBAaHHEM JUIs
MPUEMKH | BBIJAYU JICHEKHBIX CPEJICTB, JOTOBOPOB M COTJIANICHUH, 3aKIIFOYaeMBIX OpraHU3alluei Ha
MOJIyYEeHHE UM OTITYCK TOBAPHO-MaTePUATbHBIX [IEGHHOCTEH 1 Ha BHIIOJIHEHUE paboT U yCIIyT, a TaKxkKe
JIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C IMyHKTaMH 4.2—4.3 HaCTOSIIETO MOJI0KECHHUS.

5. [IpaBa

5.1. Byxrantepust UMeeT celyIolue Mpasa.

5.1.1. TpeboBaTh OT BceX MOMApa3NEICHUN YUPEKIACHHS COOIIOJCHUS TOpPsAKa OPOpMIICHUS
orepauuii ¥ MpeCTaBICHHs B YCTAHOBJICHHbBIE CPOKH HEOOXOIUMBIX IOKYMEHTOB M CBEJCHUH.

5.1.2. TpeboBaTh OT PYKOBOJIUTENCH CTPYKTYPHBIX MOAPA3ACICHUN YUPEKICHUS U OTICITbHBIX
CHELMATNCTOB MIPUHATHUS MEp, HAIPaBJICHHBIX Ha oOecrieyeHre MpaBUIbHOM OpraHu3anuu oyxyuera.

5.1.3. BHOCHTH NIpeIIOKEeHUsI PYKOBOJICTBY OpPTaHU3AIlMM O MPUBJICUYCHUH K MaTepHaIbHON U
JUCLUIUINHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIL IO PE3YJIbTaTaM IPOBEPOK.

5.1.4. He npuHuMaTh K HCHOJHEHUIO W O(QOPMIIEHHIO JOKYMEHTHI MO OIepalnusM, KOTOpble
IPOTHBOPEYAT 3aKOHOAATENBCTBY M YCTAHOBJICHHOMY MOPSIKY IPUEMKH, XpPaHEHUS U PACXOJA0BAHUS



JICHEeXKHBIX CPEICTB, TOBAPHO-MAaTEPUANBHBIX U APYIHX IIEHHOCTEH, a Takke 0€3 COOTBETCTBYIOIIETO
pacropsKeHUsT AUPEKTOPA YUPEKACHUS H HaYaIbHUKA IOPUANIECKOTO OT/AEA.

5.1.5. Bectu nepenucky mo BomnpocaMm OyXraJTepCKOIro ydyeTa U OTUETHOCTH, a TaKXkKe APYIHM
BONPOCAM, BXOJSIIMM B KOMIIETCHIMIO OyXraiarepum ¥ HE TpeOyIOIIMM COIJIacOBaHUS C
PYKOBOJUTENEM YUPEKICHHUS.

5.1.6. [IpencraBUTENbCTBOBATH B YCTAHOBJICHHOM MOPSAKE OT UMEHH YUPEKACHUS 110 BOIIPOCAM,
OTHOCSIIMMCS K KOMIIETCHIIMN OyXrajaTepuH, BO B3aUMOOTHOUIEHUAX C HAJIOIOBBIMHU, (PMHAHCOBBIMU
OpraHam#, OpraHaMH TOCYJapCTBEHHBIX BHEOIO/UKETHBIX (OHMOB, OaHKaMH, KPEIUTHBIMU
YUPEKACHUSAMH, UHBIMU TOCYJAapCTBEHHBIMH OpPraHM3aLUsAMH, a TaKKe JPYTMMH OpraHHU3alUsMHU,
YUPEKACHUSIMHU.

5.1.7. I1o cornacoBaHMIO ¢ pyKOBOJUTENIEM YUPEKICHUS IIPUBJIEKATh 3KCIIEPTOB U CIIELUAINCTOB
B 00JacTH OyXTajTepCKOro ydera i KOHCYIbTAIWM, MOATOTOBKU 3aKJIIOUYCHUN, PEKOMEHIANN H
MIPETIOKEHUH.

5.1.8. JaBarh yKa3aHHA CTPYKTYPHBIM TMOJPA3ACICHUSAM YUPEXKICHHUS 10 BOIPOCAM,
OTHOCALIMMCSA K KOMIIETCHIIMU OyXTaJTepUM M BBITEKAIOLUIUM U3 (YHKIUI, KOTOpble IEPEUnCIIEHbl B
HacrosiueM llomoxenun.

5.1.9. TpeboBaTh M moJy4aTh MaTepHabl, MHPOPMAIUIO, HEOOXOIUMbIE Ui AEATEIbHOCTU
OyXrajnTepuu, OT CTPYKTYPHBIX MOJIPA3ICICHUHN YIPEKICHHUS.

5.1.10. OOpamarecs u TOAy4yaTb OT CTPYKTYPHBIX MOJApa3[eleHUN  yupeKIeHus,
TOCYJapCTBEHHBIX NPEANPUATHA W YYPSKICHHH HEOOXOIUMYI0 METOIMYECKYI0, MpPaBOBYIO U
KOHCYJIbTAl[HOHHYIO [TOMOILb B BHIIIOJHEHUH 3371a4, BO3JI0KEHHBIX Ha OyXTaJITepuIo.

5.1.11. JlaBatb pa3bsCHEHHMs U PEKOMEHJAIMM IO BOIPOCAM, BXOJALIUM B KOMIIETEHIMIO
OyxranTepuu.

5.2. 'naBHBII OyXTanTep UMEET CIEIYIOIIUE IpaBa.

5.2.1. B cnyyae oOHapyXeHHUsl HE3aKOHHbBIX JEHCTBUH JOIKHOCTHBIX JIMIL JOKJIAABIBATh O HUX
PYKOBOJIUTEIO YUPEKACHUS ISl IPUHSTUS Mep.

5.2.2. BHOCUTb NPEAJIOKEHHUS PYKOBOJACTBY YUPEXKICHHS O IEpPEeMEIICHUH COTPYAHUKOB
OyXrajiTepuu, WX TNOOMIPEHUH 3a YCHEMHYI paboTy, a TakkKe NPEMIOKEHHS O HAIOKESHUH
JUCLUTUIMHAPHBIX B3bICKAHUN Ha COTPYAHUKOB, HAPYIIAIONIUX TPYAOBYIO JUCLUIUIMHY.

5.2.3. CornacoBbIBaTh C PYKOBOJUTEIEM BOMPOCH HAa3HAYCHUS, YBOJBHEHHS U TEPEMEIICHUS
COTPYAHUKOB OyXTrajlTepuu.

5.2.4. [lpuMeHSTH O COTJIACOBAHUIO C PYKOBOIUTENIEM YUPESKIACHHUS MEphl MOOIIPEHUS JINOO
Mepbl  B3bICKaHMs. Mepbl B3bICKaHHMsI MOTYT HPUMEHSTbCS TOTJa, KOTAa COTPYIHHK Oyxraiarepuu
MOBTOPHO JOMYCTHII OMIMOKY, TPUBEIIIYIO K PHAHCOBBIM OTEPSIM TSl OPTaHU3AINH, JTHOO0 JOMYCTHIT
yTeuKy HH(pOpMaLUH, HOCALIeH KOH(UACHIINATBHBIN XapaKkTep.

5.2.5. TlpeacTaBiarh pa3HOTIIACHS PYKOBOIUTEIIO YUPEIKACHUS B OTHOIIICHUN BEJICHHSI OyXydeTa.

5.2.6. PykoBoacTBOBaThbCs MUCHMEHHBIMU DPACHOPSDKEHUSMH PYKOBOJIUTENS OpraHU3allyd B
cllydae BO3HHMKHOBEHHSI PAa3HOTIIACHH MEXKAY PYKOBOJHUTEIEM U TJIABHBIM OYXTaJITEpOM B OTHOIICHHUU
Be/ICHUs OyXyuerTa.

5.2.7. TpeboBanusi OyxranTepu B 4acCTH MOpsAKa oOPMIICHUS ONEpAlfii U MPEJCTaBICHHS B
OyXrajaTepuio HEOOXOIUMBIX JIOKYMEHTOB M CBEACHUN SBIAIOTCS O0sM3aTENbHBIMU JUIS BCEX
MOJpa3/IeICHUI OpraHu3aluu.

6. OTBeTCTBEHHOCTH

6.1. CorpynHuKH OyXTalTepHUu HECYT OTBETCTBEHHOCTh 3a HAJIC)KaIlee M CBOCBPEMEHHOE
BBINOJIHEHHE (YHKUIUN, MPEIYCMOTPEHHBIX HACTOSAIIMM IOJOXKEHHEM, B Ipenenax o0s3aHHOCTEH,
BO3JIO)KEHHBIX Ha HUX JIOJDKHOCTHBIMH WHCTPYKIIMSIMU ¥ HETTOCPEIICTBEHHBIMH PYKOBOTUTEIISIMH.

7. 3aKJII09UTe/IbHBbIC M0JI0KEHUS
7.1. JlaHHBIN JOKYMEHT JIEHCTBYET JI0 €ro MepecMoTpa.
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